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The purpose of this Job Aid is to demonstrate how to navigate the Demographic Update tool via the MI Meridian Web-
site

1. Navigate to the MI Meridian Website: https://www.mimeridian.com/

9. Select the For Providers tab

3. Navigate to the Enrollment and Updates tab on the left-hand side and select the Practitioner Demographic

Update Form
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4. Select the Practitioner Change Form Template and open the link to the Excel Form

5. Select the Change Form Instruction tab and follow the listed instructions to complete the information fields

requested in the Change Form tab
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6. Upload the Change Form Template under the Practitioner Update Form Upload

7. Upload the W9 Form if making a billing/remittance address change
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8. Upload the Name Change Documentation Form if making a name change/update

9. Complete the Update Requested By information fields and select the Submit button to complete
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